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or by imprisonment not exceeding one
year, or both.

(Approved by the Office of Management and
Budget under control number 3220-0089)

[49 FR 46729, Nov. 2, 1984, as amended at 52
FR 11016, Apr. 6, 1987]

§209.3 Information regarding change
in status.

It is the duty of each employer to
promptly notify the Board of:

(a) Any change in the employer’s op-
erations, ownership or control of the
employer which affects its status as an
employer under the Railroad Retire-
ment Act and the Railroad Unemploy-
ment Insurance Act;

(b) Any change in the ownership or
control by the employer in any com-
pany which may affect the status of
the company as an employer under the
Railroad Retirement Act or Railroad
Unemployment Insurance Act; and

(c) The gain of ownership or control
by the employer of any company which
may give that company status as an
employer under the Railroad Retire-
ment Act and Railroad Unemployment
Insurance Act. The notice must fully
advise the Board of the type of change
in ownership, the date of the change,
the number of employees affected by
the change and any other information
pertinent to the change.

§209.4 Employers’ notice of death of
employees.

Each employer shall notify the Board
immediately of the death of an em-
ployee who, prior to the employee’s
death, performed compensated service
which has not been reported to the
Board. The notice of death shall be
made on the form prescribed by the
Board and mailed to the Director of
Research and Employment Accounts.

(Approved by the Office of Management and
Budget under control number 3220-0005)

§209.5 Employers’ supplemental re-
ports of service and compensation.

Each employer shall furnish the
Board a report of the current year serv-
ice and compensation of each employee
who ceases work for the purpose of re-
tiring under the provisions of the Rail-
road Retirement Act. The reports are

§209.7

to be made on the form prescribed by
the Board and mailed to the address
shown on the reverse side of the form.

(Approved by the Office of Management and
Budget under control number 3220-0005)

§209.6 Employers’ annual reports of
creditable service and compensa-
tion.

(a) Each year, on or before the last
day of February, each employer is re-
quired to make an annual report of the
creditable service and compensation of
employees who performed compensated
service in the preceding calendar year.
The annual report shall include service
and compensation previously furnished
in supplemental reports and notices of
death. Annual reports are to be pre-
pared in accordance with the instruc-
tions issued by the Director of Re-
search and Employment Accounts and
mailed directly to that office. The re-
ports may be made on magnetic tape,
punch cards or the form prescribed by
the Board as described in §200.2 of this
chapter. The reports must be accom-
panied by a report indication/specifica-
tion sheet prescribed by the Board as
described in §200.2 of this chapter.

(b) Employers who do not have cred-
itable service and compensation to re-
port shall advise the Director of Re-
search and Employment Accounts in
writing, that they have no creditable
service and compensation to report for
the previous calendar year.

(Approved by the Office of Management and
Budget under control number 3220-0008)

§209.7 Employers’ adjustment reports.

(a) The Board may request employers
to submit adjustments to correct em-
ployee accounts when:

(1) Errors are detected in processing
employers’ annual report;

(2) An employee shows that the
amount of service or compensation re-
ported by the employer to the employ-
ee’s account was not correct; or

(3) An employee shows that he or she
should have been credited with service
and compensation for a period for
which the employer reported no service
and compensation.

(b) Employers may submit adjust-
ment reports to:
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§209.8

(1) Correct service and compensation
previously reported; and

(2) Report service and compensation
that was omittted from a previous re-
port.

(c) Employers submitting adjustment
reports covering pay for time lost as an
employee shall report this compensa-
tion as provided for in §211.3 of this
chapter. Adjustment reports are to be
prepared in accordance with the in-
structions issued by the Director of Re-
search and Employment Accounts and
mailed directly to that office. The re-
ports may be made on magnetic tape,
punch cards or the form prescribed by
the Board as described in §200.2 of this
chapter. Adjustment reports may be
submitted to the Board each month but
shall be summarized quarterly on the
form prescribed by the Board as pro-
vided for in §209.8 of this part.

(Approved by the Office of Management and
Budget under control number 3220-0008)

§209.8 Employers’ quarterly summary
reports of compensation adjust-
ments.

Each employer submitting compensa-
tion adjustment reports shall, on or by
the last day of each quarter in which a
compensation adjustment report is
made, submit a summary report of the
adjustments on the form prescribed by
the Board as described in §200.2 of this
chapter. Employers who do not make
any adjustment reports in any month
of a quarter shall not submit a sum-
mary report for that quarter.

(Approved by the Office of Management and
Budget under control number 3220-0008)

§209.9 Terminated employers’ reports.

When an employer’s status as an em-
ployer is terminated, a final report of
creditable service and compensation
shall be made. The final report shall be
submitted to the Director of Research
and Employment Accounts on or before
the last day of the month following the
final month for which there was com-
pensated service. The report shall be
completed as prescribed in §209.6(a) of
this part and shall be marked Final
Compensation Report.

(Approved by the Office of Management and
Budget under control number 3220-0008)

20 CFR Ch. Il (4-1-98 Edition)

§209.10 Employee representatives’ re-
ports.

Individuals claiming status as an em-
ployee representative shall describe
their duties as an employee representa-
tive on the form prescribed by the
Board and submit the form to the Di-
rector of Research and Employment
Accounts. If the duties described in the
status report are approved by the Di-
rector of Research and Employment
Accounts, status as an employee rep-
resentative is granted. The individual
is then advised that he or she is re-
quired to make an annual report of
creditable Railroad Retirement Act
compensation. The compensation re-
port shall be made on the form pre-
scribed by the Board and is to be
mailed to the Director of Research and
Employment Accounts each year, or or
before the last day of February. When
the employee representative’s status is
terminated, the last report of service
and compensation shall be marked
Final Compensation Report.

(Approved by the Office of Management and
Budget under control number 3220-0014)

§209.11 Certificates of service months
and compensation.

(a) Each year the Board prepares cer-
tificates of service months and com-
pensation, as described in §200.2 of this
chapter, for employees who performed
compensated service in the preceding
calendar year. This certificate is the
employee’s record of the service and
compensation credited to his or her ac-
count. The certificates are either
mailed directly to employees or for-
warded to employers for delivery to
their employees. Certificates mailed di-
rectly to employees and returned to
the Board as undeliverable, are for-
warded to employers for distribution to
employees. Employers are to distribute
the certificates within 30 days after
they are received, and those certifi-
cates which are undeliverable within 30
days are to be returned to the Board.
Employees who for any reason do not
receive a certificate may obtain one
from the nearest Board district office
or may write to the Director of Re-
search and Employment Accounts re-
questing one. Employers may also ob-
tain certificates from the Director of
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